Cerebra LEaP Project template letter


This letter applies to Scotland 
Letter to ask for an assessment of need – Education 
Please change or delete the green text as appropriate.
[Your name]
[Address] 

[Tel]
[E-mail]
[Date]

Director of Education
[Address]
Dear Director of Education 
My son / daughter: [name]

Date of birth: [e.g. 6th June 2010]
Request for an assessment of need
I am writing to you in respect of my child, [child’s name].  My child is currently a pupil at [name of school].
This is a formal assessment request, in terms of Section 8 of the Education (Additional Support for Learning) (Scotland) Act 2004.  Please arrange for [child’s name] to have the following assessment(s)/examination(s) carried out:

· [list the various assessments or examinations requested for the child, being as specific as you can be.  Educational Psychologist involvement may provide a good overview to assist if you are unclear of the source of difficulty.  Speech and language Therapy, Occupational Therapy or CAMHS may also be relevant.] 
The reasons for this request are as follows:

1. [detail the child’s needs and the factors giving rise to those needs]

2. [detail the background of the child’s education and any issues or problems arising]

3. [give any other relevant information or reasons for the request]

I look forward to hearing from you.

Yours faithfully
