Cerebra LEaP Project template letter


This letter applies to Scotland 
“We want to ask for an assessment of our family's needs”

Please change or delete the green text as appropriate.
[Your name]
[Address] 

[Tel]
[E-mail]
[Date]

Director of Children’s Services

[Address]
Dear Director of Children’s Services

My son / daughter: [name]

Date of birth: [e.g. 6th June 2010]
Request for a carer’s assessment 
I am writing to request a carer’s assessment under the Community Care & Health (Scotland) Act 2002. 

I have been caring for [name and address of the person you care for] since [date] [OR] 
I will be caring for [name of the person you will soon start caring for] from [date]. S/he is my [daughter/son]. 
[Name of person you care for] needs help because [outline the disabilities the person you care for has]. The main things s/he needs help with are [e.g. having a bath, dressing etc]. The main difficulties I have are [list the things you need, e.g. a break from caring].
Please contact me at the above address/on the above phone number [state how you prefer to be contacted and, if by phone, if there is a good time to contact you] to let me know when you will be able to carry out my assessment. 

Yours faithfully
